
 ICT Mini Project:  

Jack of All – Spreadsheet Project 
 
You are hoping to set up an online company called ‘Jack of All that sells a 
variety of products from movies to books and sports equipment. Before 

committing to buying lots of stock and hiring staff you are to create a 
spreadsheet model to calculate how much it would cost to run the 

business and how much profit could be made. 
Your spreadsheet must contain the following information: 

• Expenditure: The costs involved in running the business for one 
month. 

• Income: The potential income made from the different ranges of 

products. 

• Profit: How much money can be made, the difference between the income and expenditure. 
 

Use a spreadsheet package such as Microsoft Excel to create your work and read very carefully at the Assessment criteria 
at the bottom of the page. 

 

INCOME & EXPENDITURE TASK 1: Create a model TASK 2: Business changes 
PROJECTED INCOME: 

• Books: £12740 

• Movies: £18075 

• Games: £14920 

• DIY: £8715 

• Sporting Goods: £6340 

• Toys: £7120 

 

PROJECTED EXPENDITURE: 

• 2 x  Company Directors: £4987 per month each 

• 5 x Managers: £3120 per month each 

• 3 x  Accountants: £1990  per month each 

• 4 x  Purchasing Managers: £2100 per month each 

• 4 x Web Designers: £1850 per month each 

• 4 x  Cleaning Staff: £1250 per month each 

• 3 x  Security Staff: £1420 per month each 

• 5 x Sales Staff: £2380 per month each 

• Telephone Bill: £300 per month 

• Utilities Bill: £330 per month 

• Office Rental: £2000 per month 

• Hi-Speed Internet: £330 per month 

Create a suitable spreadsheet model 

that could be used to predict Monthly 

and Annual Profit. 

 

Your spreadsheet should include the 

following: 

 

• Total wage bills 

• Total monthly and annual costs 

• Most expensive, cheapest wage 

costs 

• A Sales Income Graph 

• Projected Monthly and Annual 

Profits 

• A suitable business title in the 

Header 

• Your name, the date and the 

filename inserted into the Footer 

 

A variety of formulas and functions 

should be used; e.g. SUM, AVERAGE, 

MIN, MAX, plus any others. 

In order to maximise your profits, it’s 

been suggested that you should make 

adjustments to the business. 

 

Make the following changes to your 

business, clearly explaining what 

happens to your model: 

 

• Cleaning staff are now included in 

the office rent, so they can be 

removed 

• Add a new product range: 

electronics, with a potential 

monthly income of £21890 

• Remove one member of staff from 

each department 

Essential Skills Basic PASS Level 

Requirements 

Higher Grade 

Requirements 

Top Tier Requirements 

• Enter title, column headings and 

row labels 

• Enter text, numeric data, formulas 

involving arithmetic operators and 

simple functions (e.g. SUM, 
AVERAGE) using relative cell 
references 

• Format cells: text (font, style, size, 
alignment), number (decimal 
places, percentage, currency, 

date/time), borders and shading 

• Edit a spreadsheet: Insert and 
delete rows and columns and 

change data and formulas in cells 

• Use a spreadsheet: Change some 
of the data. 

• Use a spreadsheet to obtain 
results 

• Students will design and create a 

business spreadsheet for a given 
purpose using at least two 

different calculations 

• The functions/formulas may not 
be efficient, but will work 

• There will be sufficient 

row/column headings to make the 
spreadsheet reasonably easy to 
understand 

• Some formatting will be applied to 
improve the appearance of the 
spreadsheet 

• Candidates will change some of 
the numeric data in the 
spreadsheet to model the 

expected outcome of at least two 
different scenarios. They will note 
the results 

• Students will design and create an 

effective business spreadsheet for 
a given purpose displaying accurate 

figures 

• Several different formulas, 
including at least one function and 
at least one arithmetic operator 

will have been used 

• The spreadsheet will contain a title 
and appropriate row/column 

headings 

• A range of formatting will be 
applied to improve the appearance 

of the spreadsheet 

• Candidates will change some of 
the numeric data in the 

spreadsheet to model the 
expected outcome of at least two 
different scenarios. They will note 

and explain the results 

• Candidates will design and create 

an effective business spreadsheet 
for a given purpose displaying 

accurate figures 

• Several different formulas, 
functions and operators will be 
used 

• The spreadsheet will contain a 
title and appropriate row/column 
headings 

• The spreadsheet will be formatted 
effectively using a range of format 
options to improve the 

appearance of the spreadsheet 

• Candidates will change some of 
the numeric data in the 

spreadsheet to model the 
expected outcome of at least two 
different scenarios. They will note 

and explain the results 

• They will use appropriate headers 

and/or footers 


